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“Serving those who serve”

5151 North 19th Avenue, Suite 204, Phoenix, AZ   85015


May 24, 2004
Representative

Agency

Address

City, State   Zip Code

Re:  Professional Advisory Team Representation

Salutation

I have been advised that as the benefits and/or Human Resources liaison for your agency, you have been selected to represent the (NAME OF AGENCY) on “The Professional Advisory Team (PAT)”.  The purpose of this correspondence is to welcome you to PAT and to provide you with background information on its function and purpose.

Enclosed for your review you will find the following:

1. Contact lists of standing PAT team members and PAT benefits representatives;

2. A listing of law enforcement Web sites;

3. Access to information on “The 100 Club” at www.100Club.org ;

4. An historical overview of PAT, its Mission Statement and Policy;

5. An example of the letter sent to survivors or family members following their request that PAT convene on their behalf;

6. A copy of the “Family Questionnaire” which is delivered to the family for completion; and,

7. An example of a typical PAT report prepared for the family following Team member evaluation of the completed “Family Questionnaire.”

As the PAT representative assigned by your agency, you are entitled to attend quarterly meetings, but will only be called to serve at such time that the PAT is asked to meet on behalf of a surviving family member or sworn officer of your agency.  Your duties will be to assist officers, survivors and family members in understanding the benefits your agency provides for them and to assist them in accessing those benefits.  You can also assist “The 100 Club” by advising them of any duty-related incident involving a sworn officer/fire fighter as follows: death, line of duty injury that results in the total and permanent disability, or the diagnosis of a terminal illness.  This will assist in a timely distribution of benefits from “The 100 Club”.

Included among its services, PAT acts as the needs assessment committee for “The 100 Club”; in this regard, your input will be essential in preparing the report that is delivered to the survivors and family after meeting with the team. 

In closing, welcome to the Professional Advisory Team.  Although I hope we never need you to serve on the team, we are very grateful you are there!

Warm Regards,

Judi Holm
PAT Secretary
